
 TOWN OF H AYMARKET TOWN COUNCIL   
   
 REGULAR M EETING   

~ Agenda ~  
  

Shelley M. Kozlowski, Clerk of Council   15000 Washington St   
http://www.townofhaymarket.org/   Haymarket, VA 20169  

Thursday, January 18, 2018 7:00 PM Council Chambers 

Town of Haymarket Town Council Page 1 Printed 1/9/2018 

I. Call to Order 

II. Pledge of Allegiance 

III. Moment of Silence 

IV. Minutes Approval 
1. Mayor and Council - Work Session - Nov 27, 2017 5:30 PM 
2. Mayor and Council - Regular Meeting - Dec 4, 2017 7:00 PM 
3. Mayor and Council - Special Meeting - Dec 18, 2017 7:30 AM 

V. Citizens' Time 

VI. Public Hearing - Joint with Planning Commission 
1. SUP#2018-001 - Atara Health Solutions, Ltd. 

VII. Department Reports 
1. Town Planner's Report - Emily Lockhart 
2. Town Engineer's Report - Katie McDaniel 
3. Building Official's Report - Doug Smith 
4. Police Department Report - Chief Kevin Lands 
5. Business & Community Relations - Denise Andrews 
6. Treasurer's Report - Roberto Gonzalez 
7. Business Manager's Report - Jerry Schiro 

VIII. Agenda Items 
1. SUP#2018-001 Atara Health Solutions, Ltd. 
2. Recognition of  Christmas & Holiday Celebration Participants and Volunteers 
3. Deck the Door Contest Winners 
4. Meladon Presentation 

IX. Updates 
1. Planning Commission Update 
2. Architectural Review Board Update 

X. Councilmember Time 
A. Chris Morris 

B. John Cole 

C. Susan Edwards 

D. Connor Leake 

E. Joe Pasanello 

F. Steve Shannon 

G. David Leake 

XI. Adjournment 



 TOWN OF H AYMARKET TOWN COUNCIL   
   
 W ORK SESSION  

~ Minutes ~  
  

Shelley M. Kozlowski, Clerk of Council   15000 Washington St   
http://www.townofhaymarket.org/   Haymarket, VA 20169  

Monday, November 27, 2017 5:30 PM Council Chambers 

Town of Haymarket Town Council Page 1 Printed 12/21/2017 

 
A Work Session of the Mayor and Council of the Town of Haymarket, VA, was held this evening in the 
Board Room, commencing at 5:30 PM. 
 
Mayor David Leake called the meeting to order. 

I. Call to Order 
Councilman John Cole: Present, Councilman Chris Morris: Present, Vice Mayor Joe Pasanello: Present, 
Councilwoman Susan Edwards: Present, Councilman Connor Leake: Absent, Councilman Steve 
Shannon: Present, Mayor David Leake: Present. 

II. Pledge of Allegiance 

III. Staff Reports on Town Center Renovation 
1. Staff Reports on Town Center Renovation 

To further reduce project scope, Business Manager, Jerry Schiro recommended in his report to 
defer any renovation to the interior with the exception of kitchen.  He stated that they kitchen 
could be converted to additional office space.  He further recommended to convert the entrance 
and vestibule currently serving the Police Department to be the primary public entrance to the 
building during normal office hours.  
 
Discussion ensued amongst members of the Town Council concerning recommended changes 
particularly with the entrance to the building and cost. Finance options were considered and 
also reviewing existing debt services. 
 
It was the consensus of the Council to move forward with the plan. 

IV. Briefing on Building Inspections 
Mr. Schiro reported that he spoke with Prince William County about taking over the permits. He further 
stated that he and staff will be meeting with the County on Thursday.  

V. Council Comments 
1. Add Agenda Item: Mobile Data Terminal User Fees 

Discussion ensued between the members of the Council and staff concerning the Mobile Data 
Terminal User Fees with Prince William County and how to move forward with the contract.  
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Work Session  Minutes  November 27, 2017  

Town of Haymarket Town Council Page 2 Printed 12/21/2017 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Joe Pasanello, Vice Mayor 
SECONDER: John Cole, Councilman 
AYES: Cole, Morris, Pasanello, Edwards, Shannon 
ABSENT: Connor Leake 

VI. Adjourn 
1. Motion to Adjourn 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: John Cole, Councilman 
SECONDER: Susan Edwards, Councilwoman 
AYES: Cole, Morris, Pasanello, Edwards, Shannon 
ABSENT: Connor Leake 

. 
 
 
 
 Submitted: Approved: 
 
 
 
 
__________________________________ ________________________________ 
Shelley Kozlowski, Clerk of the Council   David Leake, Mayor 
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 TOWN OF H AYMARKET TOWN COUNCIL   
   
 REGULAR M EETING   

~ Minutes ~  
  

Shelley M. Kozlowski, Clerk of Council   15000 Washington St   
http://www.townofhaymarket.org/   Haymarket, VA 20169  

Monday, December 4, 2017 7:00 PM Council Chambers 

Town of Haymarket Town Council Page 1 Printed 1/4/2018 

 
A Regular Meeting of the Mayor and Council of the Town of Haymarket, VA, was held this evening in the 
Board Room, commencing at 7:00 PM. 
 
Mayor David Leake called the meeting to order. 

I. Call to Order 
Councilman John Cole: Present, Councilman Chris Morris: Present, Vice Mayor Joe Pasanello: Present, 
Councilwoman Susan Edwards: Present, Councilman Connor Leake: Present, Councilman Steve 
Shannon: Present, Mayor David Leake: Present. 

II. Invocation 
Invocation - Rabbi Lizz Goldstein, Congregation Ner Shalom 

III. Pledge of Allegiance 

IV. Moment of Silence 

V. Citizens' Time 
No Citizens' Comments. 

VI. Minutes Approval 
1. Mayor and Council - Regular Meeting - Nov 6, 2017 7:00 PM 

RESULT: ACCEPTED [UNANIMOUS] 
MOVER: Susan Edwards, Councilwoman 
SECONDER: John Cole, Councilman 
AYES: Cole, Morris, Pasanello, Edwards, Leake, Shannon 

2. Chuck Carnahan Email to Council 

VII. Department Reports 
1. Town Planner Report - Emily Lockhart 

Town Planner, Emily Lockhart, reported to the Council the Architectural Review Board updates. 
She stated that they had a recent work session concerning the gateway signs. She also stated 
that they discussed the Chick-fil-A wall and have some ideas for maybe getting a volunteer 
group to help.  
 
She updated the Council on Planning Commission.  She stated that she is still working with A 
Dog's Day Out for their Zoning Text Amendment application.  She also stated that she is putting 
together a report to the Planning Commission that outlines everything in the past year and a half 
that A Dog's Day Out has been through.   
 
She reported that there are 2 rezonings coming up on Washington Street, Watts and Rafferty 
properties. She reported that during the past week, the staff has met with the developers of the 
Fairgrounds' property to discuss designs for the property. She concluded that the one zoning 
violation is currently in good standing. 
 
Councilman Shannon stated that he spoke with Christiana Briganti from VDOT.  He shared that 
they do have plans to stain the Chick-fil-A wall in the spring and that he would give Ms. Lockhart 
the contact information for Ms. Briganti.  Mayor Leake asked Councilman Shannon if VDOT had 
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Regular Meeting  Minutes  December 4, 2017  

Town of Haymarket Town Council Page 2 Printed 1/4/2018 

any plans for the lines on the road by Food Lion.  Councilman Shannon replied that he would 
look into it. 
 
Councilman Leake asked Ms. Lockhart what kind of Zoning Text Amendment A Dog's Day Out 
was looking for.  She stated that they are looking for the addition of Doggie Daycare to be 
included under Personal Services. Also to clarify that a B-1 Use can have an upstairs 
apartment.  She further stated that they want to put in some doggie daycare use limitations 
including the number of animals, hours, noise, etc. In reference to the rezoning, Councilman 
Leake asked what kind of zoning the applicants were looking for.  Ms. Lockhart stated that they 
are both seeking a B-1 zoning.  She further stated that one of the applicants noted that they 
would offer a proffer statement to keep the historic structure and that they value the home as 
part of the town's story. 
 
Vice Mayor Pasanello asked Ms. Lockhart about the 6 entry points for the gateway signs.  She 
stated the 6 locations will include the railway on Jefferson Street, Old Carolina to Jefferson 
Street, by the Sheetz gas station, Washington Street by the QBE building, and on both sides of 
Route 15. He also asked Ms. Lockhart if the plan was to do both the gateway signs and the bike 
racks.  Ms. Lockhart stated that the plan is to do both, however, the gateway signs are the 
priority at this time. He asked if the property at 6810 Jefferson Street was a blighted property.  
Ms. Lockhart said that the applicant came in with a building inspection report.  She stated that it 
was deemed inhabitable however, not classified as blighted. He concluded by asking Ms. 
Lockhart if there were plans to update the Comprehensive Plan. Councilman Leake stated that 
he believed within the budget, they had plans to update the Comprehensive Plan in 2018 with 
the Planning Commission.  

2. Police Department Report - Chief Kevin Lands 
Chief Lands asked if there were any questions concerning the statistics for the month.   
 
Vice Mayor Pasanello thanked the Chief for breaking out the house checks. 
 
Chief Lands highlighted some of the points of interest for the month.  He attended the 
Roundtable at the School of Rock.  He stated that one of the concerns were the lights at the 
divergent diamond.  He said that he spoke with Councilman Shannon about the situation.  
Councilman Shannon said that as of Friday it had not been corrected. He further stated that he 
would follow up and personally check on it. 
 
Chief Lands reported that the Christmas and Holiday Celebration went well. He said were no 
issues or incidents.  He added that the entrance of Santa Claus on the antique fire truck was 
great and thought closing the streets was a good idea. 
 
Councilman Morris asked the Chief if there has been any issues with the intersection near 
Chick-fil-A and Sheetz.  Chief Lands stated no.  
 
At this time, Chief Lands shared "Officer Highlights" with the Council.  He first recognized 
Officer O'Neal. He stated that Officer O'Neal and his wife provided dinners for all of the Prince 
William County Officers (western end) that were on duty over Thanksgiving. He further stated 
that the dinners were delivered by the Haymarket Officers. He then introduced Officer Gregory 
to the Council.  He added that Officer Gregory has been on the Haymarket police force for 
approximately 30 days.  
 
Vice Mayor asked Chief Lands to speak briefly about the body camera videos.  Chief Lands 
said that all of the officers wear the body cameras and that Haymarket was the first in the area 
to have them.  He further stated that they have them on whenever dealing with the public on a 
police matter. He concluded by adding that he audits at least 10-15 videos each week.  

3. Building Officials Report - Doug Smith 
No Comments or Discussion. 

4. Town Engineer's Report - Katie McDaniel 
Vice Mayor Pasanello asked if the Wood Village project is Daisy Woods' property.  The Town 
Planner, Emily Lockhart, stated no. 

5. Business & Community Relations Report 
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Regular Meeting  Minutes  December 4, 2017  

Town of Haymarket Town Council Page 3 Printed 1/4/2018 

Councilwoman Edwards asked if anyone has been watching the weather for Saturday.  Mayor 
Leake stated that he is doing the "Walk A Mile with the Mayor" rain or shine.  
 
Mayor Leake asked Ms. Lockhart to give a brief update on the outstanding Christmas and 
Holiday Celebration. Ms. Lockhart stated that it went well and that it was a whole staff and 
Council effort. She added that the vendors were very excited with the heated tent.  She 
concluded that the entrance of Santa and Mrs. Claus was very special. 
 
Mayor Leake thanked the staff for all of their help and especially Mr. Lockhart for all of his help.  

6. Treasurer's Report - Roberto  Gonzalez 
Town Treasurer, Roberto Gonzalez, reported that the financials are as of October 31, 2017.  He 
stated that in the month of October all of the Real Estate tax bills went out.  
 
He also stated that there was a correction to the Police Department's Community line item.  He 
added that there was an expense of $2,095.44 that was meant to go towards Haymarket Day.  
 
He reported that he will email the Council and Mayor the report of the overages from the Police 
Department.  He added that it is a report that he does monthly with the Chief Lands and Denise 
Andrews to help them budget for different events. 
 
Continuing to outline his report, Mr. Gonzalez stated that he worked with the Business Manager 
on material that was presented at the November 27th Town Council work session concerning 
the Town Center project. 
 
He concluded his report stating that because of some of the issues that occurred last year with 
real estate invoices being returned he is staying on track with any real estate taxes that come 
back in the mail. He added that he is even emailing invoices at the request of some of the 
property owners. 
 
Councilman Morris commented that he felt it was a great idea that the Treasurer is meeting 
each month with the Chief Lands and Denise Andrews and going over the budget. 

7. Business Manager Report - Jerry Schiro 
Business Manager, Jerry Schiro, commended the Town Staff and Boards on the effort that they 
all put into to the Town's Christmas and Holiday Celebration event.  
 
He reported that in regards to the building permit process, he and Staff met with Prince William 
County.  He stated that they were very receptive to the idea.  He stated that they will have a 
follow up meeting on January 8. He further reported that they would need a letter from him to 
the County Executives requesting it and the entire process could be turned over to the County 
by mid January 2018.  He concluded that he intends on moving forward.  
 
Members of the Council expressed concerns with the turn around time to process the permits 
as well as reaching out to the residents and HOA's to let them know about the changes.  Mr 
Schiro stated that the town staff will let the residents and HOA's know of the changes 
 
In reference to the changes with the Town Center project, Mr. Schiro reported that he met back 
with the Project Engineer and Architect. They thought the changes would work, would simplify 
the project and enable us to move ahead more quickly. 
 
He concluded his report by stating that the paving at the intersection is going well.   

VIII. Agenda Items 
1. Appointment of Finance Committee 
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Regular Meeting  Minutes  December 4, 2017  

Town of Haymarket Town Council Page 4 Printed 1/4/2018 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: John Cole, Councilman 
SECONDER: Susan Edwards, Councilwoman 
AYES: Cole, Morris, Pasanello, Edwards, Leake, Shannon 

2. Mobile Data Network Agreement with Prince William County 
Business Manager, Jerry Schiro reported that in 2007 the Town of Haymarket entered into an 
agreement with Prince William County to allow the Haymarket Police Department to access the 
County's Mobile Data Network for it's Public Safety vehicle computers. He continued by stating 
that it is before the Council tonight for action on whether to pay or dispute the fees.   
 
At this time, Chief Lands addressed the Council.  Per request of the Council, he distributed data 
from January 1, 2017 until the prior week.  He stated that the data highlights the amount of 
times the Haymarket Police responded to calls outside of the towns limits and the hours spent.  
He further stated that the Town pays for the computers that are in the officer's vehicles and that 
the Town pays the County for the software and maintenance.  
 
Council shared concerns including officer safety, cost, the Agreement with Prince William 
County as well as on going communications with the County. Vice-Mayor Pasanello stated that 
he would like to have a work session before the Council goes into negotiations. 
 
A motion was made that the Haymarket Town Council authorize the payment of the fees 
associated with the Prince William County Mobile Data Network and continue to work with the 
County to amend the 2007 agreement reflecting the assets Haymarket Police Department 
provides to the Prince William County Police Department.  
 
After the motion was adopted, Mayor Leake directed the Business Manager to direct a letter to 
the Board of Supervisors listing the Council's concerns along with a copy of the video of the 
evening's meeting.  
 
Councilman Cole suggested that the Mayor and Council discuss a negotiation strategy in a work 
session prior to sending out a letter. 

RESULT: ADOPTED [4 TO 2] 
MOVER: Susan Edwards, Councilwoman 
SECONDER: Chris Morris, Councilman 
AYES: John Cole, Chris Morris, Susan Edwards, Steve Shannon 
NAYS: Joe Pasanello, Connor Leake 

3. Resolution 2017-13 BB&T Bank Authorizing Resolution 
Mr. Schiro explained to the Council that the Town Attorney has some concerns with the 
resolution that is in the Council packet.  He stated that the bank has concerns about the format 
in which we present the resolution.  He further stated that the resolution before the Council at 
the Dais is a simple resolution with the same resolution number, 2017-13, which authorizes the 
Business Manager and Town Treasurer to properly execute the transfer of funds to BB&T bank 
of Haymarket. 
 
Resolution 2017-13- RESOLUTION AUTHORIZING THE TRANSFER OF FUNDS FROM THE 
FAUQUIER BANK TO THE BB&T BANK 
 
WHEREAS, the Town of Haymarket is seeking to expand the services it offers its customers, 
and 
 
WHEREAS, Staff has investigated various banking institutions to determine the best options for 
the Town in this regard, 
 
NOW, THEREFORE, BE IT RESOLVED that the Town Council does hereby authorize the Town 
Business Manager and Town Treasurer to properly execute the transfer of these funds. 
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Regular Meeting  Minutes  December 4, 2017  

Town of Haymarket Town Council Page 5 Printed 1/4/2018 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: John Cole, Councilman 
SECONDER: Susan Edwards, Councilwoman 
AYES: Cole, Morris, Pasanello, Edwards, Leake, Shannon 

IX. Councilmember Time 
Each member of the Council wished everyone a Merry Christmas and Happy Holiday. 

A. Chris Morris 
Stated that he is looking forward to the 1 mile walk. Thanked the Staff for a great job with the Christmas 
and Holiday Celebration.  

B. John Cole 
Thought the Christmas event was fabulous.  

C. Susan Edwards 
Expressed what a pleasure it was getting to know the Staff while getting ready for the Christmas event 
and how proud she is to have them as part of the Town Staff and feels that they are a good reflection of 
our town.  Reminded everyone of the Boards and Staff holiday party. 

D. Connor Leake 
 Thanked the Staff for their work on the Christmas event. Thanked the Pasanello's for all of the help and 
prep work with the event as well. 

E. Joe Pasanello 
Stated that he agreed with what has been shared by the other Council members. He asked everyone to 
please remember those in need this holiday season. He shared that a 9 year old boy in the Haymarket 
community, Braxton Fulk, has been diagnosed with brain tumors. Braxton is the son of Norman and Emily 
and sister of Ainsley.  He further reported that one has been removed and that he will be going through 
radiation and chemotherapy. He concluded by stating that there is a "Go Fund Me" page for this young 
man. 

F. Steve Shannon 
 He stated that he echoes all that has been said by his fellow council members.  He said that he knows 
what it is like to be away serving our country during the holidays and asked that we remember our 
servicemen and women, contractors and civilians along with their spouses at home. He concluded by 
stating that he is excited to be on this team and looks forward to 2018. 

G. David Leake 
He stated that he would like to take this time to address the concerns in an email from Mr. Chuck 
Carnahan at the November 4th meeting. He thanked him for his letter but shared that there was some 
misinformation.  As for the delay in site improvements for the Town Center, the Mayor stated that it has 
never been the intention of delaying site improvements. He also referenced the flooding concerns of the 
building stating that they have done improvements to fix the problem and that at no time was the building 
threatened by the recent water main break. He further stated that it should be a $1.5 million project not 
$3.5 million and not a 40 year plan but a 20 year investment. He concluded that he has spoken to Mr. 
Carnahan as well. 

X. Closed Session 
1. Enter into Closed Session; Pursuant to Virginia Freedom of Information Act at Virginia Code 

2.2-3711 (A) (1) for the Discussion of Assignment, Appointment, Promotion, Performance, 
Demotion, Salaries, Disciplining, or Resignation of Specific Public Officers, Appointees, or 
Employees of Any Public Body; Specifically Employees of the Town. 
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Regular Meeting  Minutes  December 4, 2017  

Town of Haymarket Town Council Page 6 Printed 1/4/2018 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Susan Edwards, Councilwoman 
SECONDER: Connor Leake, Councilman 
AYES: Cole, Morris, Pasanello, Edwards, Leake, Shannon 

2. Certification of Closed Session; Move to Certify that to the Best of Each Member's Knowledge 
(I) Only Public Business Matters Lawfully Exempted from Open Meeting Requirements Under 
This Chapter and (II) Only Such Public Business Matters Were Identified in the Motion by Which 
the Closed Meeting was Convened Were Heard, Discussed or Considered in the Meeting by the 
Public Body. 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Susan Edwards, Councilwoman 
SECONDER: Chris Morris, Councilman 
AYES: Cole, Morris, Pasanello, Edwards, Leake, Shannon, Leake 

XI. Adjournment 
1. Motion to Adjourn 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Susan Edwards, Councilwoman 
SECONDER: John Cole, Councilman 
AYES: Cole, Morris, Pasanello, Edwards, Leake, Shannon 

. 
 
 
 
 Submitted: Approved: 
 
 
 
 
__________________________________ ________________________________ 
Shelley Kozlowski, Clerk of the Council  David Leake, Mayor 
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 TOWN OF H AYMARKET TOWN COUNCIL   
   
 SPECIAL M EETING   

~ Minutes ~  
  

Shelley M. Kozlowski, Clerk of Council   15000 Washington St   
http://www.townofhaymarket.org/   Haymarket, VA 20169  

Monday, December 18, 2017 7:30 AM Council Chambers 

Town of Haymarket Town Council Page 1 Printed 12/18/2017 

 

I. Call to Order 
Councilman John Cole: Absent, Councilman Chris Morris: Present, Vice Mayor Joe Pasanello: Absent, 
Councilwoman Susan Edwards: Present, Councilman Connor Leake: Present, Mayor David Leake: 
Present, Councilman Steve Shannon: Present. 

II. Pledge of Allegiance 

III. New Business 
1. Rezoning Application #ZTA2017-001, Referral to Planning Commission 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Connor Leake, Councilman 
SECONDER: Chris Morris, Councilman 
AYES: Chris Morris, Susan Edwards, Connor Leake, Steve Shannon 
ABSENT: John Cole, Joe Pasanello 

2. Rezoning Application #ZTA2017-002, Referral to the Planning Commssion 

RESULT: ADOPTED [3 TO 1] 
MOVER: Connor Leake, Councilman 
SECONDER: Chris Morris, Councilman 
AYES: Chris Morris, Connor Leake, Steve Shannon 
NAYS: Susan Edwards 
ABSENT: John Cole, Joe Pasanello 

3. Zoning Text  Amendment  #ZTA2017-003, Referral to the Planning Commssion 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Connor Leake, Councilman 
SECONDER: Chris Morris, Councilman 
AYES: Chris Morris, Susan Edwards, Connor Leake, Steve Shannon 
ABSENT: John Cole, Joe Pasanello 

IV. Adjournment 
1. Motion to Adjourn 

RESULT: ADOPTED [UNANIMOUS] 
MOVER: Connor Leake, Councilman 
SECONDER: Steve Shannon, Councilman 
AYES: Chris Morris, Susan Edwards, Connor Leake, Steve Shannon 
ABSENT: John Cole, Joe Pasanello 

. 
 
 
 
 Submitted: Approved: 
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Special Meeting  Minutes  December 18, 2017  

Town of Haymarket Town Council Page 2 Printed 12/18/2017 

 
 
 
 
__________________________________ ________________________________ 
Shelley M. Kozlowski, Clerk of the Council David Leake, Mayor 
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Task 
Street 

Name/Project 
Name

Assigned To:
Date Task 
Started:

Last Worked 
On:

Action Needed By:
Anticipated End 

Date:
Actual End 

Date:

Upcoming 
Demolition 
Application

6810 Jefferson 
Street

Emily Lockhart 11/20/2017 1/3/2018

Review Application 
and submit to the 

Architectural Review 
Board for review and 

discussion

1/17/2018

Winterham/ 
15111 

Washington St

Property Damage 
from storm in the 

summer, Sign 
Changes

Emily Lockhart 11/14/2017 11/14/2017
Awaiting action from 

property owner
12/1/2017

#SP2017-04 
Wood Village LLC 
Parking Lot Site 

Plan

Parking Lot to be 
used by the 

Iceplex

Previously Steve 
G. Taken Over 

by Emily 
Lockhart

9/7/2017 12/18/2017

Awaiting revisions 
from applicant's 

engineer and letter 
from adjacent 

property owner

10/4/2017

#SP2017-03 Town 
Center Final Site 

Plan

15000 
Washington St.

Emily Lockhart 9/20/2017 9/26/2017

Planner finish reviews 
and make a Staff 

recommendation at 
PC. PC approval of 

Plan

Seeking Approval 
11/01/2017

A Dog's Day Out
6680 Fayette 

Street
Emily Lockhart 9/6/2017 11/17/2017 Clarify land use Feb-18

Rezoning 
Application

Rafferty 
Properties

Emily Lockhart 11/1/2017 11/22/2017
Additional 

Information from the 
applicant

Feb-18

Rezoning 
Application

Acie Watts Jr./ 
14841 

Washington St. 
Emily Lockhart 11/1/2017 11/22/2017

Additional 
Information from the 

applicant
Feb-18

Special Use 
Permit SUP#2018-

001

Atara Health 
Solutions, Ltd

Emily Lockhart 12/8/2017 12/13/2017 Public Hearing Jan-18

Prince William County (1 Mile Review)

Town Planner
Task List 12/01/2017-12/29/017

Comments:

Architectural Review Board

Notified property manager that the missing siding and damaged dish satellite behind the building need to 
be taken care of ASAP. The damage occur over the summer in the bad storm. Also notified the property 

manager that the for sale sign needs to be altered. 

Planning Commission

Board of Zoning Appeals

Reviewed Plans, awaiting outside comments and revising tree selection 11/27 UPDATE: Landscape and 
Parking Waivers approved by the Planning Commission. 12/18 UPDATE: All Staff comments have been 

sent to Rinker, awaiting further action from Rinker

The applicant has submitted a demolition application for 6810 Jefferson Street. This home is considered a 
historic structure because of its age (circa 1900 home). The application will be reviewed for completeness 

and submitted to the Board.

UPCOMING: Met with the Applicant to work on the rezoning application for 14851, 14845, 14871 
Washington St. Awaiting additional information from the applicant to finalize the application and post 

public notices. 12/29/2017 UPDATE: A public hearing for the rezoning application will be held on 
1/03/2018

No Activity for December 2017

Met with the Applicant, Applicant's Engineer, and Katie to discuss the site plan and missing details for the 
plan. The adjustments fall under minor adjustments to an approved Final site plan and will be approved 
by the Zoning Administrator upon review by the engineer and planner.11/27 UPDATE: Awaiting revisions 

from the applicant's engineer and letter from adjacent property owner regarding the closure of two 
entrances to the back lot

11/27 UPDATE: Met with the applicant at Town Hall to discuss the application process for a zoning text 
amendment, applicant is working on the application and has submitted text amendment changes. The 

application will require a public hearing, Planning Commission recommendation to TC, public hearing for 
TC and final approval from TC. 12/29/2017 UPDATE: A public hearing for ADDO's zoning text amendment 

application will be held on 1/03/2018 

UPCOMING: Met with the Applicant to work on the rezoning application for 14841 Washington St. 
Awaiting additional information from the applicant to finalize the application and post public notices. 

12/29/2017 UPDATE: A public hearing for the rezoning application will be held on 1/03/2018 

A joint public hearing will be held on 01/08/2017 for the special use permit application. Atara Health 
Solutions, Ltd is a group of 4 doctors looking to start a new business at 4426/4428 Costello Way. Medical 
services offered include; individual and group psychotherapy and psychiatric medication management. 
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Home Depot Site 
Plan

Woodborne 
Preserve

Fairgrounds Lead
15150 

Washington 
Street

Emily Lockhart 10/18/2017 11/29/2017 Meeting 11/29/2017

6608 James 
Madison Hwy 

Meeting

Meeting to 
discuss options 

for a diner
Emily Lockhart 10/20/2017 11/27/2017

Developer has requested a meeting with Town Staff to discuss designs for the property. 12/29/2017 
UPDATE: Met with the developer to discuss their ideas for the site. Developer will give a presentation at 

the 1/08/2018 Town Council Meeting 

I have been back and forth with the Landlord of the property to discuss applications, permits and other 
paperwork needed for the tenant to move into the facility. Awaiting applications and final confirmation 

that the tenant has signed a lease. 12/29/2017 UPDATE: No word from the property owner about 
progress on the application 

Staff

Zoning Violations

Rezoning application for 139.95 acres from A-1, Agricultural to SR-1, Semi-Rural Residential Cluster, to allow for the development of 107 single-family detached dwelling units. The neighrborhood would be located on Thoroughfare 
Road, between Route 15 and Old Carolina Road. The development may cause an increase in traffic along Route 15 @ the railroad tracks or along Old Carolina/Jefferson Street. 

The Town has received the site plan for Home Depot, which will be located on the far side of the Walmart. The proposed use may cause an increase in vehicular trips through the intersection at Route 15 and Washington Street. 
However, with the improved intersections and diverging diamond, staff does not foresee any major traffic impacts. 
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Engineer's Report -11/30/17 thru 12/27/17

Task Assigned To
Date Task 
Started

Last worked 
on

Action 
Needed By

Estimated End 
Date

Actual End Date Comments

Active Projects

QBE Final Site Plan Emily 1/20/2017 10/2/2017 Applicant

-Approved by Planning Commission 6/7. Site Plan 
approval notification letter sent 7/18
-Bonds to be provided prior to construction 
-Town Attorney reviewing deeds/plats 2nd 
submission

Dog's Day Out Final Site 
Plan

Emily 12/13/2016 11/1/2017 Applicant

-Approved by Planning Commission 7/5. Site plan 
approval notification letter sent 7/18
-Applicant to provide summary and justification for 
proposed landscaping species not listed in Zoning 
Ordinance

Haymarket Town Center 
Final Site Plan

Katie/Emily 9/8/2016 11/15/2017  RDA
-RDA submitted Final Site Plan for review/approval 
-PWC submitted application VDOT revenue sharing 
program on 10/31/17

Pedestrian Improvements 
Project

Katie 7/14/2014 11/9/2017 RDA/Town

-Utility relocations are complete. RDA working on 
final construction plans, quantities and cost estimate. 
-Katie provided IFB documents to RDA to submit to 
VDOT with next plan submission. Waiting on date for 
resubmission from RDA

Sherwood Forest Bond 
Release

Katie N/A 11/29/2017 Applicant

-As-builts approved 11/15. 
-Landscaping and E&S Bond released.  
-Applicant must finish Street Acceptance Process with 
VDOT before bringing Town Council Resolution for 
Street Acceptance.  After this is complete, the 
Performance Bond will be brought to Council to be 
released.

Washington Street 
Sidewalks, Curb Ramps and 

Crosswalks
Katie/Emily 8/2/2017 11/1/2017 VDOT

-Walked Washington street with Steve Shannon on 
9/7 to document sidewalk/crosswalk/curb 
deficiences
-Submitted Transportation Alternatives Program 
application to VDOT 11/1
-VDOT may have funding for curb repair

Wood Village Katie 8/21/2017 10/26/2017 Applicant

-Plan revision re-submitted for Abel Properties 
approved plan 10/10
-Comments provided by Katie and Emily
-Applicant to provide photometric information and 
final revisions to address comments

Fairgrounds Staff 11/29/2017 12/20/2017 Applicant

-Applicant met with Town to discuss proposed layout 
and uses 11/29
-Applicant has requested work session with Town 
Council prior to deadline for decision to purchase 
property

Page 1 of 1
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